CITY OF VALLEY FALLS, KS

POSITION DESCRIPTION

Public Works Maintenance I
Employee’s Name:




Department: Public Works 
Title:
Public Works Maintenance I


Location: City Shop, Water Plant
Full Time:______A.M.-______P.M.


Pay Grade: Entry Level – Grade/Step

Immediate Supervisor: Public Works Superintendent

Educational Requirements: HS Diploma or G.E.D.

Attendance at a four-year college and or/vocational technical school helpful but not required.  Experience transferable on a two for one (year) basis.

Required License & Permits: Commercial Drivers License (Preferred)




           Valid Drivers License




           Ditch Certifications




           Water Certification (Preferred Class II Operator)




           Wastewater Certification (Preferred Class I Operator)

Application for the Water Certification must be made after the first year (during the second year).

Special Tool/Equipment Operations: Position requires the use of a variety of common hand tools.  Motorized equipment, including but not limited to, road graders, tractors, fork lifts, front-end loaders and dump trucks preferred.

Hazards: The position requires working in extremes of weather and heavy lifting.  Position requires extreme care in working in dangerous and life threatening situations.  Failure to comply with governing regulations could cause illness and/or death of employee or constituents.

Supervision: The position supervises no other positions.

OVERVIEW OF POSITION (Describes the general scope of the position):

Performs day to day maintenance and repair of the streets.  Provides for care and upkeep of all City property, including parks.  Provides support service for the Water/Wastewater/ Street/ Parks/Pool Department including, but not limited to, installation and repair of water/sewer lines and equipment repair/maintenance as necessary.

SPECIFIC DUTIES & RESPONSIBILITIES (Describes the general scope of the position):

1.
Snow Removal:
Provide for the timely removal of snow and/or any and all weather related debris from city streets to insure the public safety.  Maintain all right of ways at all times to insure safe public access. 

2.
Street Maintenance:
Provide for the maintenance of all city streets and right of ways, including but not limited to, construction, rebuilding, grading, installations and other duties normally associated with street maintenance or construction, and conforming to established standards for street maintenance.  Comply with all safety procedures and requirements.

3.
Certifications & Licenses:
Certifications and licenses shall be maintained and kept in force and effect at all times.  Failure to maintain certifications and licenses could result in termination.  It is preferred that a Class I Wastewater Operator Certification and a Class II Water Operator Certification be acquired.

4.
City Parks/Swimming Pool & Other Property:
Provide for the care, upkeep and maintenance of all parks, pool and all city property in general.  The development of projects, parks, construction projects and otherwise provide such assistance as necessary to insure the safe and proper operation of all parks, pool and property.  Provide for periodic insect spraying.

5.
Other Duties as Required or Assigned:
Perform such other duties as from time to time may be necessary or assigned, to insure the operation of the City of Valley Falls and its compliance with any and all applicable laws, rules or regulations.

_______________________________________

__________________

Employee





Date

_______________________________________

__________________

Supervisor





Date

